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Course Syllabus 
MIM PROGRAM
MASTER THESIS 
XXXX 699E (6 credits)

INSTRUCTOR
Name: 
Location:
Phone:
Email:
Fax:
Faculty Website:
Moodle Course ID:
CATALOG DESCRIPTION
XXXX 699E (6 ECTS Credits): Under faculty supervision, the thesis provides an exploration of the procedures of planning, design, scheduling, organization, and management of a master's level research project in the business and economics related disciplines.  Students have an opportunity to gather and assess data, explore novel perspectives, and connect with resources that build upon and enhance coursework and other program experiences.  Students will delve into an international management problem or challenge of special relevance to them and engage the problem or challenge at an advanced level of investigation.  
COURSE OVERVIEW
The Master thesis further develops the student’s ability to carry out and contribute to business research in an area typically related to the student’s emphasis and internship. The student should demonstrate, orally and through his/her written thesis, an ability to plan, conduct, and present a scientific investigation of relevance to the subject of International Management and the student’s chosen Master’s program. Throughout the course of the semester you will construct a proposal for your own research project.  This proposal will then be implemented in the completion of your own thesis or a project to fulfill your degree requirements. A further aim is to develop skills for the critical examination of investigations and research reports and to provide the student with the opportunity for an independent and deeper level of theoretical study within a chosen area. 
A research project, whether conducted as a thesis or a business plan, is both an intensely personal undertaking and a collaborative engagement. You are the student as well as the project manager. Juggling these diverse roles requires motivation, attention to detail and a substantial amount of work. This syllabus provides the structure and process for your proposal development. Your major professor should provide direction for the content. You are responsible for engaging the process, consulting regularly with your major professor and producing a viable proposal.
This is the beginning of a process and it is possible that your project will change direction or shift focus as the semester progresses. If this occurs, it is not necessary to redo work completed to date, but it will be necessary for your final proposal to address fully the selected direction. 
Sustained engagement in the class process is essential; therefore, if you are not able to attend a class session, please let your advisor know to reschedule.
LEARNING OUTCOMES
Upon successful completion of the thesis and its defense, the students will:
· demonstrate the ability to conduct a large-scale academic research project with real-world application;
· discover and pursue a unique topic of research in order to construct new knowledge;
· develop a clear description of methodology and a diagram of the research design;
· demonstrate an in-depth understanding of the chosen topic, the area of research, and related methodical issues;
· demonstrate the ability to apply the knowledge and understanding gained  throughout  the  master program to a new and broader context;
· demonstrate the ability to perform in-depth academic research including:
· conduct a literature review (theories, precedents and methodologies) that supports the question or hypothesis and present the results in an evaluative manner;
· conduct a study following appropriate scientific practices, including collecting, analyzing and presenting the results in accordance with the ontological and epistemological foundations employed;
· make a well-argued positioning of the research and its potential empirical, theoretical, societal and/or methodological contribution/s to the chosen research field;
· demonstrate the ability to formulate reflective judgments on the researched topic;
· provide suggestions for future research based on the study conducted;
· demonstrate that he or she has acquired the learning skills to continue to study from here on largely self-directed or autonomous way;
· demonstrate the ability to present and defend the thesis conclusions and the knowledge and rationale underpinning these, to specialist and non-specialist audiences  clearly  and unambiguously.
· evaluate and discuss another’s research in a constructive and critical manner.
These learning outcomes are derived from the Dublin-Descriptors (see Appendix 1),that define qualification standards of graduates. They will also serve as criteria for thesis grading.


READINGS 
Required Readings
The student is expected to search appropriate databases, read, and become familiar with the literature relating to her/his research. In other words, with the help of the instructor, the student should become an expert on the literature relevant to their research topic. 
Recommended Readings
· Booth, W., Colomb, G. & Williams, J. The craft of research (2nd ed.). Chicago: University of Chicago Press. 
· Creswell, J.W. (2008). Research design: qualitative, quantitative, and mixed methods approaches. Thousand Oaks, CA: SAGE Publications. 
· Hart, Christopher. (1999). Doing a literature review: releasing the social science research imagination
· Turabian, K. A. A manual for writers (6thed.). Chicago: The University of Chicago. 
·  Yin, R.K. (2002). Case study research: design and methods (applied social research methods) (3rded.). Thousand Oaks, CA: SAGE Publications. 
Master Thesis Schedule
	Module Format
	

	Approval of the Title of Master Thesis
	First week of October

	Approval of the Plan of Master Thesis
· Introduction 

	Second week of October

	Module 1 - Master Thesis
	

	· Chapter 1
	November, 1

	· Chapter 2
· *Published research work/Thesis - to approve excellence of your Master’s degree (so called “red degree”)
	December, 1

	· Chapter 3
· Conclusions
· Abstract
· Bibliography
· List of References
	December, 15 

	Module 2 – Format Review + Report of originality 
	till January 10 

	Presentation/ Oral Defense

	late January – early February 


Module 1 - Master Thesis
The author’s independence and responsibility is emphasized in this thesis work. Thus the supervisor’s influence and control is reduced in order to create the necessary conditions for individual autonomy, creativity, and personal responsibility. The ongoing thesis work is to be presented to the supervisor on at least three occasions during the thesis process.
Students have to submit a substantial draft version of the thesis including a revised time and working schedule for the rest of the official writing period indicating clearly:
•	Pending research tasks;
•	Respective deadlines for the research tasks.
Once the title and plan approved, the thesis writing period begin  officially. The official thesis topic as well as the 1st and 2nd reviewer will be assigned. 
Module 2 –Format Review
Module 3 –Thesis Development Approval 
Module 4 - Presentation/ Oral Defense
One day will be devoted to the mandatory thesis defense, which will be open to all faculty. A student presents the completed master theses to the academic supervisor for evaluation.
The academic supervisor’s evaluation should contain a concise but comprehensive description of the conducted research, conclusions concerning the depth of research, the value of specific recommendations of a student and the degree of their economic/ business feasibility.
To defend the master theses a student prepares a report and illustrative materials that demonstrate the results of the study, the main conclusions, generalizations and suggestions. The number and content of the illustrative materials the student defines together with his academic supervisor.
The report should emphasize such key points as subject, object and purpose of the research, findings of external and internal economic diagnostics of the company, analysis of the problem domain in international management of the enterprise, justification of the suggestions for overcoming the problems of organization, administrative aspects of the implementation of the proposed recommendations.
Students will briefly present (PowerPoint) their work (up to 15 minutes), followed by a question-and-answer session, during which anyone in attendance may pose questions to the presenting student. Questions may relate to the thesis or to general knowledge that should have been obtained in the relevant program. With the permission of the students, videotapes of the defenses will be made, so that those unable to participate during the session may see the results. Students that have shown an outstanding performance may be requested to allow the video to become part of the program website, so that future students may see the expected standard. All students must be present throughout the defense.
EVALUATION AND ASSESSMENT
Your final grade will be a weighted average and computed as follows: 
	Assignment
	Points

	Final Thesis
	70 (min 40)

	Presentation/ Oral Defense	
	30

	Total
	100


Written and oral assignments in the Master thesis are evaluated based on the following:
	Final Thesis

	Content Review

	Evidence of learning in accordance with the objectives of the assignments
	0-5 points

	Attendance*
	0-5 points

	* Attendance
Because of the applied and focused material to be covered in the Thesis course, it is important that you be well prepared to consultations. Students are responsible for all information given during instruction (online or visiting your major professor).
	

	Depth of critical analysis
	0-10 points

	Effectiveness of argumentation/analysis
	0-10 points

	Accurate and coherent use of quantitative tools and language
	0-20 points

	Compliance with master thesis written requirements
	0-5 points

	Compliance with writing master thesis schedule
	0-5 points

	Published research work/Thesis
	0-10 points

	Total 
	70 points

	Presentation/ Oral Defense*

	The ability to present the issues covered in your thesis.
	0-10 points

	The ability to consider, argue in favour of and reflect on the theories, methodology and results presented in master thesis as well as your ability to go into more detail on your thesis and put it into perspective in dialogue with the internal and possibly the external examiner
	0-10 points

	The ability to answer the questions 
	0-10 points

	Total 
	30 points

	**The basic structure of the Oral Defence is:
Candidate makes a public presentation of the dissertation (maximum 15 minutes)
Examining Committee members question the Candidate
Members of the audience are invited to ask questions of the Candidate
Examining Committee holds a discussion where it decides on the overall recommendation it will make to Graduate and Postdoctoral Studies
	

	Total 
	100 points


Each student must submit the following as usb memory stick with a Word file document. Content and quality of the thesis is fully the responsibility of the student.
Module 2 – Format Review 
In case the Master’s Thesis is not accepted as is, it may be revised with instructions given, or subject of a new effort. In cases of revision, the new version should be completed and delivered to the supervisor within one week after Previous Defense or after the date the revision was presented (not later than 2 weeks before Defense).
Evaluation options available in the Previous Defense are:
· No, revision or only minor revisions are required. 
· The Committee charges the Research Supervisor to verify that the required changes have been made.
· Substantive revisions are required. 
· The Committee chooses two or more of its members, including the Research Supervisor, to verify that the required changes have been made.
· The dissertation is unsatisfactory. Major rewriting and rethinking are required.
· The dissertation is unacceptable; it is fundamentally flawed and therefore beyond revision.

Number/Letter Grading Relationship
The final grade will be either satisfactory research (SR) or unsatisfactory research (UR).  A grade of SR indicates that the student has performed at a level expected of a graduate student at KNEU, whereas unsatisfactory research (UR) indicates that the student has not performed at a level expected for a graduate student at KNEU. The IUR (incomplete research) indicates that the student did not complete the objectives, assignments or attain the expected student outcomes defined in this syllabus. The grade assignment is based on the evaluation criteria, with the following grading scale:
Grading Scale: 60-100 = SR, 0-59  = UR
	Number/Letter Grading Relationship
	The criteria for numeric grades set forth in the KNEU Catalog are as follows:

	points
	ECTS
	

	90-100
	А
	Outstanding
	The student displayed exceptional grasp of the material, frequently with evidence of intellectual insight and original thought

	80-89
	В
	Excellent
	Work demonstrated a thorough grasp of the material with occasional errors and omissions.  Assignments were thoroughly and completely done, with careful attention to detail and clarity and with evidence of intellectual insight

	70-79
	С
	Acceptable
	The quality of work was acceptable, meeting minimal course standards, but was not exceptional. Performance on examinations and other assignments was satisfactory and demonstrated that the student was keeping up with the material and attending to detail

	below 70
	FX
	Failing
	The quality and quantity of master thesis was not of university level. A failing grade may be assigned for a variety of reasons such as failure to complete master thesis requirements



General Guidelines
Your master thesis should be typed 1,5-spaced on standard-sized paper with 3 centimeter margins on the left side, 2 centimeteron the top and bottom and not less than 1,5 centimeter on the right  side. You should use 14 pt. Times New Roman font, A4 paper.
Include a page header (also known as the "running head") at the top of every page. To create a page header/running head, insert page numbers flush right.
Major Paper Sections
Your master thesis should include the major sections: 
· The Title Page;
· The Report of Originality;
· The Academic Supervisor’s Review;
· The Contents;
· Introduction;
· Main Body;
· Conclusions;
· Abstract;
· Bibliography;
· List of Reference.

Title Page (see Appendix 2)
The title page should contain the title of the paper, the author's name, and the institutional affiliation.
Your title be no more than 12 words in length and that it should not contain abbreviations or words that serve no purpose. Your title may take up one or two lines. 
Beneath the title, type the author's name: first name, middle initial, and last name. Beneath the author's name, type supervisor name: first name, middle initial, and last name. Use titles (Dr.) or degrees (PhD). On the top of the page type the institutional affiliation, which should indicate the location where the author(s) conducted the research. On the bottom of the page type Kyiv and the year of defense.
Contents
The Contents are placed at the beginning of the master thesis. They contain the names and numbers of the initial pages of all sections and sub-sections. The names of separate sections should not match the title of the master thesis. It is advisable to place the contents on one page.
[bookmark: OLE_LINK45][bookmark: OLE_LINK46]Introduction
Introduction should include the relevance of the chosen research direction and its practical significance, briefly describe modern methodological and practical aspects of solving certain range of issues, identified object, subject, methodological apparatus, tools, informational base of research, main recommendations, assessment of the effectiveness and risks of projects with argumentation of the selected project.
Introduction of the proposed study indicating clearly :
· Background, problem statement, and objective(s) of the thesis
· Discussion of the methodology used or approach followed to achieve the research objective(s), including discussion of data availability
Main Body
The thesis work should prove the students’ independent abilities to investigate an issue within the field of business administration. The emphasis lies on the critical choice of method, the creation of a relevant theoretical frame of reference, and an in-depth analysis of the theoretical and empirical material. Further, the author must identify a possibility to contribute to the existing literature in a chosen subject or problem area, and make a significant and realistic effort to make this contribution. The methodology discussions must be clearly connected to the problem area and the different parts must be well integrated as a harmonized unity. 
The main part of the master thesis is usually divided into several sections. 
The recommended length of the main part – 50 pages. 
Module 3 – Thesis Development Approval 
Chapter 1.
Related literature and theoretical focus
The first chapter is theoretical and is called to disclose the state of the art by conducting the profound literature analysis in the given field. Having critically assessed the main concepts and theories the author has to outline the framework, provide his (her) own understanding of key categories and terms, address the crucial challenges in the field. The chapter should conclude with a summary of the previous research results that you want to develop further or challenge. The summary could be presented in a model, a list of issues, etc. Each issue could be a chapter in the presentation of results. They should definitely be discussed in the discussion / conclusion of the thesis. 
Methods
The methods section is the section that should clearly present each aspect of the process by which the study will be completed. Every attempt should be made to leave no question as to the procedures used to complete the study. Proper scientific methods should be used for this aspect of the study.

Chapter 2.
Instrumentation
The instrumentation section should identify the tool(s) used for collection of data. How the instrument was acquired or created as well as reliability and validity of the instrument should be presented in this section.

Statistical Analysis
Provide a clear description of the statistical process used for analysis of data. The type of statistical tests should be reflective of the research hypothesis or question(s).
Statistical Analysis
Provide a clear description of the statistical process used for analysis of data. The type of statistical tests should be reflective of the research hypothesis or question(s).
This section is devoted to the thorough investigation of the given issue backed by the statistical data from the chosen object of international management or company (internship/employment). The section deals with the assessment of the certain directions of company’s business and/or the analysis of business environment and the state of the art within the management processes. Based on the statistical modeling and simulations the possible business and managerial scenarios can be substantiated.
In this chapter the student has to assess the impact of positive and negative trends, find out the reasons of existing drawbacks, outline the areas for improvements relying on the statistical data represented by tables, figures etc. (according to the issues in chapter). 
Chapter 3.
This chapter deals with the suggestions to meet the specific applied management decisions in order to enhance the relevant competencies and increase company’s competitiveness and profitability.
Conclusions
This part clearly, concisely and consistently reflects the findings. It is recommended to formulate conclusions for each sub-section of work (approximately 2-3 conclusions for each sub-section) and for the consulting project.
The recommended length of the concluding part - 2-4 pages.
Abstract
Begin a new page. On the first line of the abstract page, center the word “Abstract” (no bold, formatting, italics, underlining, or quotation marks).
Beginning with the next line, write a concise summary of the key points of your research. (Do not indent.) Your abstract should contain at least your research topic, research questions, participants, methods, results, data analysis, and conclusions. You may also include possible implications of your research and future work you see connected with your findings. Your abstract should be between 150 and 250 words.
You may also want to list keywords from your paper in your abstract. To do this, indent as you would if you were starting a new paragraph, type Keywords: (italicized), and then list your keywords. Listing your keywords will help researchers find your work in databases.
Bibliography
Bibliography – a list of all primary sources of statistical, background, methodical, special and other information referred to in the text of the consulting project. This list should inform where specifically obtained information on which consultative project was elaborated. Bibliography of 60+ titles. (see Appendix 5. Sample Citation: www.citation.net/chikago)
List of References
The following rules for handling works by a single author or multiple authors apply to all references in your References List and Bibliography.
In-text citation
This historic bond bubble is paradoxical for the simple reason that China's credit fundamentals have never been worse, and as we further showed, as a result of the ongoing collapse in commodity prices (which today's Chinese rate and RRR-cut will have absolutely no impact on), more than half of commodity companies can't generate the cash required to even pay their interest, a number which drops to "only" a quarter when expanded to all industries/ (Durden)... OR  Research indicates ... . (Durden)
According to the Reference List
OR
According to World Bank data (World Bank)…
The strength of the master thesis will be also assessed according to the number and quality of references. Please ensure that the reference correspond to the Bibliography list. References to all names of scientists cited in the article's text and sources of statistical data are obligatory. Bibliography at the end of the thesis are obligatory, but should not be considered as a substitute for the footnotes.

Academic Honesty
KNEU’s Policy on Academic Honesty will be strictly adhered to and applied.  The Procedures for Addressing Academic Honesty are set forth in the KNEU Catalog.  It is expected that all students read, understand, and adhere to the Policy and the provisions outlined in the Catalog. 
The highest standards of academic conduct are required.  This is particularly true for the proper citation of course and research material in all written assignments.  If you did not actually collect the data or independently arrive at the idea presented, then a proper citation must be used.  Citations (in the form of parenthetical notes, endnotes or footnotes) must be used for quoted or paraphrased text and any time you borrow an idea from an author, the instructor, or your peers.  Using someone else’s sentence or organizational structure, pattern of argument and word choice, even if not exactly similar in every respect, warrants citation.  It is the student’s responsibility to make sure that his/her citations and quotation marks unambiguously highlight the ideas, words, sentences, and arguments that they borrow from other sources.  Paraphrasing is not simply changing one or two words in a sentence; it completely reconstructs someone else’s idea in your own words.  For guidelines on appropriate citation, quotation, paraphrasing, and plagiarism, see materials provided by:
Indiana University’s Writing Tutorial Center at http://www.indiana.edu/~wts/pamphlets/plagiarism.shtml
or
Purdue Online Writing Lab (OWL) at https://owl.english.purdue.edu/owl/resource/589/01/
Definitions and Examples
The Examples and Definitions given below are intended to clarify the standards by which academic honesty and academically honorable conduct are to be judged. The list is merely illustrative of the kinds of instructions that may occur, and it is not intended to be exhaustive. Moreover, the definitions and examples suggest conditions under which unacceptable behavior of the indicated types normally occurs; however, there may be usual cases that fall outside these conditions which also will be judged unacceptable by the academic community.
Plagiarism
Plagiarism is presenting someone else’s work or ideas as your own, with or without their consent, by incorporating it into your work without full acknowledgement. All published and unpublished material, whether in manuscript, printed or electronic form, is covered under this definition. Plagiarism may be intentional or reckless, or unintentional. Under the regulations for examinations, intentional or reckless plagiarism is a disciplinary offence.
Plagiarism is a form of cheating and is a serious academic offence. It arises where work submitted by a student is not their own and has been taken from another source. The original material is then hidden from the marker, either by not referencing it properly, by paraphrasing it or by not mentioning it at all.
The most common forms of plagiarism are:
· copying
· self-plagiarism (also called auto-plagiarism)
· collusion
· fabrication or misrepresentation
· commissioning work/buying essays and software
· unacceptable proof-reading
Falsification
Fabrication or falsification occurs when a student invents or distorts the origin or content of information used as authority. Examples include:
· Citing a source that does not exist
· Citing information from a source that is not included in the source for which credit is given
· Citing a source for a secondary proposition that it does not support
· Citing a bibliography source when it was neither consulted nor cited in the body of the paper
· Intentionally distorting the meaning or applicability of data
· Inventing data or statistical results to support conclusions
Students will be working closely with their supervisor. This is a different sort of relationship than that which inevitably applies on a taught master program. Master students must ask for advice and guidance from their supervisor where they have any doubts about referencing.
Free Originality-detecting software (in January)
The University are making use of software system, in addition to the existing and very effective methods that rely on the marker's knowledge of their subject. 
You should be assured that academic judgments are always brought into play when analyzing the results. The University will not take action against you for originality as a result will be not more than 50%. You will be able to see the Report of Originality following a software-based analysis of your master thesis.
Penalties for Academic dishonesty Failure 
Time constraints, the demands of work and family, failing to read the University’s Policy on Academic Honesty, unintentional misuse of sources, or a lack of preparation do not excuse academic dishonesty or otherwise mitigate the appropriate penalty
You will pay for second originality – detecting software (not later than 4 weeks before Final Defense) you will be able to see the relevant Report of Originality.

Appendix1

Qualifications of Masters 
(Dublin Descriptors; adopted from  http://www.jointquality.nl/)
1. Knowledge andunderstanding
that provides a basis or opportunity for originality in developing and/or applying ideas, often within a researchcontext;
2. Applying knowledge and understanding
[through] and problem solving abilities [applied] in new or unfamiliar environments within broader (or multidisciplinary) contexts related to their field of study
3. Makingjudgments
[demonstrates] the ability to integrate knowledge and handle complexity, and formulate judgments with incomplete or limited information, but that include reflecting on social and ethical responsibilities   linked to the application of their knowledge and judgments
4. Communication
[of] their conclusions, and the knowledge and rationale underpinning these, to specialist and non- specialist audiences clearly and unambiguously;
5. Learningskills
to allow them to continue to study in a manner that may be largely self-directed or  autonomous.




Appendix 2
Sample of the Title page
MINISTRY OF EDUCATION AND SCIENCE OF UKRAINE
Kyiv National Economic University named after Vadym Hetman
Faculty of International Economics and Management
 Department of International Management
INTERNATIONAL MANAGEMENT 
MASTER’S  PROGRAM


MASTER THESIS
GLOBAL BRANDS IN INTERNATIONALL BUSINESS (Ernst&Yoyng case)
by Shevchenko Oksana Tarasivna

Academic Supervisor:
PhD, Professor
                     Y. G. Panchenko

Thesis has been approved for defense at Attestation Examination Commission, Minutes №___ of «___» __________ 201___

Head of the Department of International Management
Doctor of Economics, Professor			                     Y. G. Panchenko

Kyiv 201__
Appendix 3
ACADEMIC SUPERVISOR’S REVIEW
OF MASTER THESIS
by the student at the Faculty of International Economics and Management
INTERNATIONAL MANAGEMENT Master’s Program 
__________________________________________________________________
(Name, Surname)
Title_____________________________________________________________

1. Evidence of learning in accordance with the objectives of the assignments (0-5 points)
___________________________________________________________________
2. Depth of critical analysis (0-10 points)___________________________________
3. Effectiveness of argumentation/analysis (0-10 points)_________________________
4. Accurate and coherent use of quantitative tools and language (0-20 points)_______
5. Compliance with master thesis written requirements (0-5 points)________________
6. Compliance with writing master thesis's schedule (0-5 points)_________________
7. Attendance (0-5 points)_______________________________________________
8. Published research work/Thesis (0-10 points)_____________________________
9.Positive aspects of the thesis:__________________________________________
___________________________________________________________________
___________________________________________________________________
10. Negative aspects of the paper ____________________________________________
_______________________________________________________________________
_______________________________________________________________________
11. Total Supervisor’s Grade of Master Thesis: _________________________________
Academic Supervisor____________________________________________________
(position,  academic degree )
_______________          			                      ___________________
                  (Signature)                                  						 (Name, Surname)
“___”_____________ 201__ р.


Appendix 4
External Review of Master Thesis

Student’s name
________________________________________________________________
(Name, Surname)
 ________________________________________________________________
(Thesis title)


(10-12 sentences )





Reviewer 
_________________		_______________		_______________________
(Position)				 (Signature)			(Name, Surname)	
__________________________________
	(Place of Work)              
Seal                                                           “___”__________ 201__ р.


Appendix 5
Notes and Bibliography: Sample Citations
The following examples illustrate citations using the notes and bibliography system. Examples of notes are followed by shortened versions of citations to the same source. For more details and many more examples, see chapter 14 of The Chicago Manual of Style. For examples of the same citations using the author-date system, click on the Author-Date tab above.  (http://www.chicagomanualofstyle.org/tools_citationguide.html)
Bibliographies listed must be arranged in alphabetical order.
Book
One author
1. Michael Pollan, The Omnivore’s Dilemma: A Natural History of Four Meals (New York: Penguin, 2006), 99–100.
2. Pollan, Michael. The Omnivore’s Dilemma: A Natural History of Four Meals. New York: Penguin, 2006.
Two or more authors
1. Geoffrey C. Ward and Ken Burns, The War: An Intimate History, 1941–1945 (New York: Knopf, 2007), 52.
2. Ward and Burns, War, 59–61.
Ward, Geoffrey C., and Ken Burns. The War: An Intimate History, 1941–1945. New York: Knopf, 2007.
For four or more authors, list all of the authors in the bibliography; in the note, list only the first author, followed by et al. (“and others”):
1. Dana Barnes et al., Plastics: Essays on American Corporate Ascendance in the 1960s . . .
2. Barnes et al., Plastics . . .
Editor, translator, or compiler instead of author
1. Richmond Lattimore, trans., The Iliad of Homer (Chicago: University of Chicago Press, 1951), 91–92.
2. Lattimore, Iliad, 24.
Lattimore, Richmond, trans. The Iliad of Homer. Chicago: University of Chicago Press, 1951.
Editor, translator, or compiler in addition to author
1. Gabriel GarcíaMárquez, Love in the Time of Cholera, trans. Edith Grossman (London: Cape, 1988), 242–55.
2. GarcíaMárquez, Cholera, 33.
GarcíaMárquez, Gabriel. Love in the Time of Cholera. Translated by Edith Grossman. London: Cape, 1988.
Chapter or other part of a book
1. John D. Kelly, “Seeing Red: Mao Fetishism, Pax Americana, and the Moral Economy of War,” in Anthropology and Global Counterinsurgency, ed. John D. Kelly et al. (Chicago: University of Chicago Press, 2010), 77.
2. Kelly, “Seeing Red,” 81–82.
Kelly, John D. “Seeing Red: Mao Fetishism, Pax Americana, and the Moral Economy of War.” In Anthropology and Global Counterinsurgency, edited by John D. Kelly, Beatrice Jauregui, Sean T. Mitchell, and Jeremy Walton, 67–83. Chicago: University of Chicago Press, 2010.
Chapter of an edited volume originally published elsewhere (as in primary sources)
1. Quintus Tullius Cicero, “Handbook on Canvassing for the Consulship,” in Rome: Late Republic and Principate, ed. Walter Emil Kaegi Jr. and Peter White, vol. 2 of University of Chicago Readings in Western Civilization, ed. John Boyer and Julius Kirshner (Chicago: University of Chicago Press, 1986), 35.
2. Cicero, “Canvassing for the Consulship,” 35.
Cicero, Quintus Tullius. “Handbook on Canvassing for the Consulship.” In Rome: Late Republic and Principate, edited by Walter Emil Kaegi Jr. and Peter White. Vol. 2 of University of Chicago Readings in Western Civilization, edited by John Boyer and Julius Kirshner, 33–46. Chicago: University of Chicago Press, 1986. Originally published in Evelyn S. Shuckburgh, trans., The Letters of Cicero, vol. 1 (London: George Bell & Sons, 1908).
Preface, foreword, introduction, or similar part of a book
1. James Rieger, introduction to Frankenstein; or, The Modern Prometheus, by Mary Wollstonecraft Shelley (Chicago: University of Chicago Press, 1982), xx–xxi.
2. Rieger, introduction, xxxiii.
Rieger, James. Introduction to Frankenstein; or, The Modern Prometheus, by Mary Wollstonecraft Shelley, xi–xxxvii. Chicago: University of Chicago Press, 1982.
Book published electronically
If a book is available in more than one format, cite the version you consulted. For books consulted online, list a URL; include an access date only if one is required by your publisher or discipline. If no fixed page numbers are available, you can include a section title or a chapter or other number.
1. Jane Austen, Pride and Prejudice (New York: Penguin Classics, 2007), Kindle edition.
2. Philip B. Kurland and Ralph Lerner, eds., The Founders’ Constitution (Chicago: University of Chicago Press, 1987), accessed February 28, 2010, http://press-pubs.uchicago.edu/founders/.
3. Austen, Pride and Prejudice.
4. Kurland and Lerner, Founder’s Constitution, chap. 10, doc. 19.
Austen, Jane. Pride and Prejudice. New York: Penguin Classics, 2007. Kindle edition.
Kurland, Philip B., and Ralph Lerner, eds. The Founders’ Constitution. Chicago: University of Chicago Press, 1987. Accessed February 28, 2010. http://press-pubs.uchicago.edu/founders/.
Journal article
Article in a print journal
In a note, list the specific page numbers consulted, if any. In the bibliography, list the page range for the whole article.
1. Joshua I. Weinstein, “The Market in Plato’s Republic,” Classical Philology 104 (2009): 440.
2. Weinstein, “Plato’s Republic,” 452–53.
Weinstein, Joshua I. “The Market in Plato’s Republic.” Classical Philology 104 (2009): 439–58.
Article in an online journal
Include a DOI (Digital Object Identifier) if the journal lists one. A DOI is a permanent ID that, when appended to http://dx.doi.org/ in the address bar of an Internet browser, will lead to the source. If no DOI is available, list a URL. Include an access date only if one is required by your publisher or discipline.
1. GueorgiKossinets and Duncan J. Watts, “Origins of Homophily in an Evolving Social Network,” American Journal of Sociology 115 (2009): 411, accessed February 28, 2010, doi:10.1086/599247.
2. Kossinets and Watts, “Origins of Homophily,” 439.
Kossinets, Gueorgi, and Duncan J. Watts.“Origins of Homophily in an Evolving Social Network.” American Journal of Sociology 115 (2009): 405–50. Accessed February 28, 2010.doi:10.1086/599247.
Article in a newspaper or popular magazine
Newspaper and magazine articles may be cited in running text (“As Sheryl Stolberg and Robert Pear noted in a New York Times article on February 27, 2010, . . .”) instead of in a note, and they are commonly omitted from a bibliography. The following examples show the more formal versions of the citations. If you consulted the article online, include a URL; include an access date only if your publisher or discipline requires one. If no author is identified, begin the citation with the article title.
1. Daniel Mendelsohn, “But Enough about Me,” New Yorker, January 25, 2010, 68.
2. Sheryl Gay Stolberg and Robert Pear, “Wary Centrists Posing Challenge in Health Care Vote,” New York Times, February 27, 2010, accessed February 28, 2010, http://www.nytimes.com/2010/02/28/us/politics/28health.html.
3. Mendelsohn, “But Enough about Me,” 69.
4. Stolberg and Pear, “Wary Centrists.”
Mendelsohn, Daniel. “But Enough about Me.” New Yorker, January 25, 2010.
Stolberg, Sheryl Gay, and Robert Pear.“Wary Centrists Posing Challenge in Health Care Vote.” New York Times, February 27, 2010. Accessed February 28, 2010. http://www.nytimes.com/2010/02/28/us/politics/28health.html.
Book review
1. David Kamp, “Deconstructing Dinner,” review of The Omnivore’s Dilemma: A Natural History of Four Meals, by Michael Pollan, New York Times, April 23, 2006, Sunday Book Review, http://www.nytimes.com/2006/04/23/books/review/23kamp.html.
2. Kamp, “Deconstructing Dinner.”
Kamp, David. “Deconstructing Dinner.” Review of The Omnivore’s Dilemma: A Natural History of Four Meals, by Michael Pollan. New York Times, April 23, 2006, Sunday Book Review. http://www.nytimes.com/2006/04/23/books/review/23kamp.html.
Thesis or dissertation
1. Mihwa Choi, “Contesting Imaginaires in Death Rituals during the Northern Song Dynasty” (PhD diss., University of Chicago, 2008).
2. Choi, “Contesting Imaginaires.”
Choi, Mihwa. “Contesting Imaginaires in Death Rituals during the Northern Song Dynasty.”PhD diss., University of Chicago, 2008.
Paper presented at a meeting or conference
1. Rachel Adelman, “ ‘Such Stuff as Dreams Are Made On’: God’s Footstool in the Aramaic Targumim and Midrashic Tradition” (paper presented at the annual meeting for the Society of Biblical Literature, New Orleans, Louisiana, November 21–24, 2009).
2. Adelman, “Such Stuff as Dreams.”
Adelman, Rachel. “ ‘Such Stuff as Dreams Are Made On’: God’s Footstool in the Aramaic Targumim and Midrashic Tradition.” Paper presented at the annual meeting for the Society of Biblical Literature, New Orleans, Louisiana, November 21–24, 2009.
Website
A citation to website content can often be limited to a mention in the text or in a note (“As of July 19, 2008, the McDonald’s Corporation listed on its website . . .”). If a more formal citation is desired, it may be styled as in the examples below. Because such content is subject to change, include an access date or, if available, a date that the site was last modified.
1. “Google Privacy Policy,” last modified March 11, 2009, http://www.google.com/intl/en/privacypolicy.html.
2. “McDonald’s Happy Meal Toy Safety Facts,” McDonald’s Corporation, accessed July 19, 2008, http://www.mcdonalds.com/corp/about/factsheets.html.
3. “Google Privacy Policy.”
4. “Toy Safety Facts.”
Google.“Google Privacy Policy.”Last modified March 11, 2009. http://www.google.com/intl/en/privacypolicy.html.
McDonald’s Corporation. “McDonald’s Happy Meal Toy Safety Facts.” Accessed July 19, 2008. http://www.mcdonalds.com/corp/about/factsheets.html.
Blog entry or comment
Blog entries or comments may be cited in running text (“In a comment posted to The Becker-Posner Blog on February 23, 2010, . . .”) instead of in a note, and they are commonly omitted from a bibliography. The following examples show the more formal versions of the citations. There is no need to add pseud. after an apparently fictitious or informal name. (If an access date is required, add it before the URL; see examples elsewhere in this guide.)
1. Jack, February 25, 2010 (7:03 p.m.), comment on Richard Posner, “Double Exports in Five Years?,” The Becker-Posner Blog, February 21, 2010, http://uchicagolaw.typepad.com/beckerposner/2010/02/double-exports-in-five-years-posner.html.
2. Jack, comment on Posner, “Double Exports.”
Becker-Posner Blog, The. http://uchicagolaw.typepad.com/beckerposner/.
E-mail or text message
E-mail and text messages may be cited in running text (“In a text message to the author on March 1, 2010, John Doe revealed . . .”) instead of in a note, and they are rarely listed in a bibliography. The following example shows the more formal version of a note.
1. John Doe, e-mail message to author, February 28, 2010.
Item in a commercial database
For items retrieved from a commercial database, add the name of the database and an accession number following the facts of publication. In this example, the dissertation cited above is shown as it would be cited if it were retrieved from ProQuest’s database for dissertations and theses.
Choi, Mihwa. “Contesting Imaginaires in Death Rituals during the Northern Song Dynasty.”PhD diss., University of Chicago, 2008.ProQuest (AAT 3300426).

Statistics
When including statistics in written text, be sure to include enough information for the reader to understand the study. Although the amount of explanation and data included depends upon the study, APA style has guidelines for the representation of statistical information:
· Do not give references for statistics unless the statistic is uncommon, used unconventionally, or is the focus of the article
· Do not give formulas for common statistics (i.e. mean, t test)
· Do not repeat descriptive statistics in the text if they’re represented in a table or figure
· Use terms like respectively and in order when enumerating a series of statistics; this illustrates the relationship between the numbers in the series.
Tables 
The purpose of tables and figures in documents is to enhance your readers' understanding of the information in the document. Most word processing software available today will allow you to create your own tables and figures, and even the most basic of word processors permit the embedding of images, thus enabling you to include tables and figures in almost any document.
General guidelines
Necessity. Visual material such as tables and figures can be used quickly and efficiently to present a large amount of information to an audience, but visuals must be used to assist communication, not to use up space, or disguise marginally significant results behind a screen of complicated statistics. Ask yourself this question first: Is the table or figure necessary? For example, it is better to present simple descriptive statistics in the text, not in a table.
Relation of Tables or Figures and Text. Because tables and figures supplement the text, refer in the text to all tables and figures used and explain what the reader should look for when using the table or figure. Focus only on the important point the reader should draw from them, and leave the details for the reader to examine on her own.
Documentation. If you are using figures, tables and/or data from other sources, be sure to gather all the information you will need to properly document your sources.
Integrity and Independence. Each table and figure must be intelligible without reference to the text, so be sure to include an explanation of every abbreviation (except the standard statistical symbols and abbreviations).
Organization, Consistency, and Coherence. Number all tables sequentially as you refer to them in the text (Table 1, Table 2, etc.), likewise for figures (Figure 1, Figure 2, etc.). Abbreviations, terminology, probability level values must be consistent across tables and figures in the same article. Likewise, formats, titles, and headings must be consistent. Do not repeat the same data in different tables.
Tables
Table Checklist
· Is the table necessary?
· Is the entire table single- or double-spaced (including the title, headings, and notes)?
· Are all comparable tables presented consistently?
· Is the title brief but explanatory?
· Does every column have a column heading?
· Are all abbreviations; special use of italics, parentheses, and dashes; and special symbols explained?
· Are all probability level values correctly identified, and are asterisks attached to the appropriate table entries? Is a probability level assigned the same number of asterisks in all the tables in the same document?
· Are the notes organized according to the convention of general, specific, probability?
· Are all vertical rules eliminated?
· If the table or its data are from another source, is the source properly cited?
· Is the table referred to in the text?
Tables
Data in a table that would require only two or fewer columns and rows should be presented in the text. More complex data is better presented in tabular format. In order for quantitative data to be presented clearly and efficiently, it must be arranged logically, e.g. data to be compared must be presented next to one another (before/after, young/old, male/female, etc.), and statistical information (means, standard deviations, N values) must be presented in separate parts of the table. If possible, use canonical forms (such as ANOVA, regression, or correlation) to communicate your data effectively.
[image: This image shows a table split into four columns and seven rows.]
Table Structure
The following image illustrates the basic structure of tables.
[image: This image shows a table split into four columns and seven rows.]
Numbers. Number all tables with arabic numerals sequentially. Do not use suffix letters (e.g. Table 3a, 3b, 3c); instead, combine the related tables. If the manuscript includes an appendix with tables, identify them with capital letters and arabic numerals (e.g. Table A1, Table B2).
Titles. Like the title of the paper itself, each table must have a clear and concise title. When appropriate, you may use the title to explain an abbreviation parenthetically.
Example: Comparison of Median Income of Adopted Children (AC) v. Foster Children (FC)
Headings. Keep headings clear and brief. The heading should not be much wider than the widest entry in the column. Use of standard abbreviations can aid in achieving that goal. All columns must have headings, even the stub column (see example structure), which customarily lists the major independent variables.
Body. In reporting the data, consistency is key: Numerals should be expressed to a consistent number of decimal places that is determined by the precision of measurement. Never change the unit of measurement or the number of decimal places in the same column.
Specific Types of Tables
Analysis of Variance (ANOVA) Tables. The conventional format for an ANOVA table is to list the source in the stub column, then the degrees of freedom (df) and the F ratios. Give the between-subject variables and error first, then within-subject and any error. Mean square errors must be enclosed in parentheses. Provide a general note to the table to explain what those values mean (see example). Use asterisks to identify statistically significant F ratios, and provide a probability footnote.
[image: This image shows an ANOVA table.]
Regression. Conventional reporting of regression analysis follows two formats. If the study is purely applied, list only the raw or unstandardized coefficients (B). If the study is purely theoretical, list only the standardized coefficients (beta). If the study was neither purely applied nor theoretical, then list both standardized and unstandardized coefficents. Specify the type of analysis, either hierarchical or simultaneous, and provide the increments of change if you used hierarchical regression.
[image: This image shows a regression table.]
Notes in Tables
There are three types of notes for tables: general, specific, and probability notes. All of them must be placed below the table in that order.
General notes explain, qualify or provide information about the table as a whole. Put explanations of abbreviations, symbols, etc. here.
Example: Note. The racial categories used by the US Census (African-American, Asian American, Latinos/-as, Native-American, and Pacific Islander) have been collapsed into the category “non-White.” E = excludes respondents who self-identified as “White” and at least one other “non-White” race.
Specific notes explain, qualify or provide information about a particular column, row, or individual entry. To indicate specific notes, use superscript lowercase letters (e.g. a, b, c), and order the superscripts from left to right, top to bottom. Each table’s first footnote must be the superscript a.
Example: a n = 823. b One participant in this group was diagnosed with schizophrenia during the survey.
Probability notes provide the reader with the results of the texts for statistical significance. Asterisks indicate the values for which the null hypothesis is rejected, with the probability (p value) specified in the probability note. Such notes are required only when relevant to the data in the table. Consistently use the same number of asterisks for a given alpha level throughout your paper.
Sample Table Notes
[image: This image shows an example of information sometimes included in table notes.]
If you need to distinguish between two-tailed and one-tailed tests in the same table, use asterisks for two-tailed p values and an alternate symbol (such as daggers) for one-tailed p values.
[image: This image shows more examples of information sometimes included in table notes.]
Punctuating statistics
Use parentheses to enclose statistical values:
...proved to be statistically significant (p = .42) with all variables.
Use parentheses to enclose degrees of freedom:
t(45) = 4.35
F(3, 87) = 2.11
Use brackets to enclose limits of confidence intervals:
89% CIs [3.45, 2.7], [-6.0, 3.89], and [-7.23, 1.89]
Use standard typeface (no bolding or italicization) when writing Greek letters, subscripts that function as identifiers, and abbreviations that are not variables.
Use boldface for vectors and matrices:
V, ∑
Use italics for statistical symbols (other than vectors and matrices):
t, F, N
Use an italicized, uppercase N in reference to number of subjects or participants in the total sample.
N = 328
Use an italicized, lowercase n in reference to only a portion of the sample.
n = 42
Figures
Figure Checklist
· Is the figure necessary?
· Is the figure simple, clean, and free of extraneous detail?
· Are the data plotted accurately?
· Is the grid scale correctly proportioned?
· Is the lettering large and dark enough to read? Is the lettering compatible in size with the rest of the figure?
· Are parallel figures or equally important figures prepared according to the same scale?
· Are terms spelled correctly?
· Are all abbreviations and symbols explained in a figure legend or figure caption? Are the symbols, abbreviations, and terminology in the figure consistent with those in the figure caption? In other figures? In the text?
· Are the figures numbered consecutively with Arabic numerals?
· Are all figures mentioned in the text?
As tables supplement the text, so should each figure.
Types of Figures
Graphs are good at quickly conveying relationships like comparison and distribution. The most common forms of graphs are scatter plots, line graphs, bar graphs, pictorial graphs, and pie graphs. For more details and specifics on what kind of information, relations, and meaning can be expressed with the different types of graphs, consult your textbook on quantitative analysis. Spreadsheet programs, such as Microsoft Excel, can generate the graphs for you.
Scatter plots are composed of individual dots that represent the value of a specific event on the scale established by the two variables plotted on the x- and y-axes. When the dots cluster together, a correlation is implied. On the other hand, when the dots are scattered randomly, no correlation is seen.
[image: This image shows a scatter plot graph with horizontal lines and marks show different point along the lines.]
Scatter Plot Graph 1
Line graphs depict the relationship between quantitative variables. Customarily, the independent variable is plotted along the x-axis (horizontally) and the dependent variable is plotted along the y-axis (vertically). See example Figure 1...
Bar graphs come in three main types: 1) solid vertical or horizontal bars, 2) multiple bar graphs, and 3) sliding bars. In solid bar graphs, the independent variable is categorical, and each bar represents one kind of datum, e. g. a bar graph of monthly expenditures. A multiple bar graph can show more complex information than a simple bar graph, e. g. monthly expenditures divided into categories (housing, food, transportation, etc.). In sliding bar graphs, the bars are divided by a horizontal line which serves as the baseline, enabling the representation of data above and below a specific reference point, e. g. high and low temperatures v. average temperature.
[image: This image shows a bar graph.]
Bar Graph 1
[image: This image shows a more complex, color-coded bar graph than the example above.]
Bar Graph by Type 1
Pictorial graphs can be used to show quantitative differences between groups. Pictorial graphs can be very deceptive: if the height of an image is doubled, its area is quadrupled. Therefore, great care should be taken that images representing the same values must be the same size.
Circle (pie) graphs are used to represent percentages and proportions. For the sake of readability, no more than five variables should be compared in a single pie graph. The segments should be ordered very strictly: beginning at twelve o’clock, order them from the largest to the smallest, and shade the segments from dark to light (i.e., the largest segment should be the darkest). Lines and dots can be used for shading in black and white documents.
[image: This image shows a color-coded circle (or pie) graph.]
Circle (or Pie) Graph 1
Charts are used to represent the components of larger objects or groups (e. g. a tribal hierarchy), the steps in a process (as in a flow-chart), or the schematics of an object (the components of a cell phone).
[image: This image shows a chart that illustrates the communication flow chart between the sender and receiver using discourse, message, and medium.]
Chart 2
Drawings and photographs can be used to communicate very specific information about a subject. Thanks to software, both are now highly manipulable. For the sake of readability and simplicity, line drawings should be used, and photographs should have the highest possible contrast between the background and focal point. Cropping, cutting out extraneous detail, can be very beneficial for a photograph. Use software like GraphicConverter or Photoshop to convert color photographs to black and white before printing on a laser printer. Otherwise most printers will produce an image with poor contrast.
[image: Macintosh HD:Users:rustam:Downloads:app-ima-mit-text.jpg]








Photograph 1
Preparing Figures
In preparing figures, communication and readability must be the ultimate criteria. Avoid the temptation to use the special effects available in most advanced software packages. While three-dimensional effects, shading, and layered text may look interesting to the author, overuse, inconsistent use, and misuse may distort the data, and distract or even annoy readers. Design properly done is inconspicuous, almost invisible, because it supports communication. Design improperly, or amateurishly, done draws the reader’s attention from the data, and makes him or her question the author’s credibility.
The APA has determined specifications for the size of figures and the fonts used in them. Figures of one column must be between 2 and 3.25 inches wide (5 to 8.45 cm). Two-column figures must be between 4.25 and 6.875 inches wide (10.6 to 17.5 cm). The height of figures should not exceed the top and bottom margins. The text in a figure should be in a san serif font (such as Helvetica, Arial, or Futura). The font size must be between eight and fourteen point. Use circles and squares to distinguish curves on a line graph (at the same font size as the other labels). (See examples above.)
Captions and Legends
For figures, make sure to include the figure number and a title with a legend and caption. These elements appear below the visual display. For the figure number, type Figure X. Then type the title of the figure in sentence case. Follow the title with a legend that explains the symbols in the figure and a caption that explains the figure:
Figure 1.How to create figures in APA style. This figure illustrates effective elements in APA style figures.
Captions serve as a brief, but complete, explanation and as a title. For example, “Figure 4. Population” is insufficient, whereas “Figure 4. Population of Grand Rapids, MI by race (1980)” is better. If the figure has a title in the image, crop it.
Graphs should always include a legend that explains the symbols, abbreviations, and terminology used in the figure. These terms must be consistent with those used in the text and in other figures. The lettering in the legend should be of the same type and size as that used in the figure.
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